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PDF REPORTS

THERE ARE 2 DIFFERENT OPTIONS WHEN PULLING PDF REPORTS:

- Fueling Data

- Pulls a general report of all transactions throughout a selected time period.
Provides a total number of gallons fueled overall for a selected period of
time. Can be pulled by Fuel Terminal and Product Only.

- Reporting

- Pulls a report for a selected time period sorted and totaled by each Vehicle
or Driver depending on which is selected. Also provides an overall total
number of gallons fueled for a selected time period. Able to run individual
Drivers or Vehicles totals if needed. Has the option to see "Miles Per Gallon"
a vehicle is getting for a certain time period if the Fuel Terminal is set to
inquire "Mileage" when fueling.
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PDF REPORTS CONTINUED...
FUELING DATA OPTION

Complete the Following Steps:

- Open your HD Manager Software.
- Click on the Lists tab.
- Click on Fueling Data in the green bar.

- On the left-hand side check all Fuel Terminals and Products you would like to see
on the report. Check the box next to "Fuel Terminal" and "Products” to select all.

- In the center of the screen select the "From" and "Up To" dates.

- On the right hand side if you click "Show" a preview of the report will show at
the bottom of the same screen as seen here:
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CONTINUED...

FUELING DATA OPTION (CONTINUED)

- If you click "Report" your report will come up as seen here:

Fuelimg data 31172020 - 3/ 2020 SO0 1:01:2 P
hﬂumu.l Delivery point Product Orer Vel Sevg e Mies Gallons  Dale

Teat Fuel Band 2 Praduct 2 0 18 254 [EEH) 103 LS00 L0700 P
Teat Fuel sand 3 Product 3 40 1 2153 118184 ITE)  MWONED 1DA:50 PU
Test Fusl Band ! el n 2 25T AsE07 NI WROIRD Z4a00 PU
Tont Fuml niana 2 Product 3 43 4 a8 111435 LW WRDIR0TIO0Pu
Teat Fusel hand 2 Praduct 2 w » M58 1258 IB00 MO0 T2000 U
Teat Fuel sand 3 Product 3 k- L 23 LR8230 5110  WWOIED0 330000 PU
Test Fuel Band i Product 2 L] » 1148 5811 BEN  MROIZDZIZE0PU
Tont Fuml niana 2 Product 2 FL o 47 24 IIE WRRTR0E 100 AM
Test Fuel sind 5 Product & il = 2948 nrm ESE10  LODIDDEMEN0 AN
Tt Fawl iana ! gl £ » Fil 1407138 13 WREI0E1 00 Al
Teat Fusl niand 3 Froduct 3 zz 7 2144 T I R2I20808:00 AM
Teat Fuel and 1 Diesel 5 k-] 243 140235 180 LDI0EDT R0 AN
Test Fuel Band 4 Product 4 f Fol 2047 L Wi WDII2DE0E 00 AU
Tt Fawl iana i Prodyct 3 43 o4 a4 1 4300 WREII0G0d 00 AN
Teat Fuel niana 2 Product 2 15 n 2148 BEAMEE 550 MR2I205CH00 AM
Teat Fuel siand 3 Product 3 0 L] Eik 2314 M0 WWOIR0ECA00 AW
Test Fuel Band 1 D el 1 & 218 8162 XA WRI20LES00 AN
Teat Fuel iand 3 Product 3 k) ] 3k 1208 E0)  WGOIR0SCI00 AN
Teat Fuel snd i Product 4 k. I Fik L 1500 WDOZDEEI00 AM
Tast Fusl Band 2 Prodyct 2 k. &g Fik L] SN MRRIRNd N0 AN
Taat Fusl hiana 3 Product 3 ) e FEL G S Wil AN
Teat Fuel hand 2 Prasduct 2 L 12 33 FSAIEC 740 WRO20SAS00 AN

RLIFE ]

www.tecalemitUSA.com | support@tecalemitUSA.com

Tel +1-281-446-7300 | Fax 281-619-5613


tel:2814467300

GO WITH THE FLOW. n TECALEMIT

PDF REPORTS CONTINUED...
REPORTING OPTION BY DRIVER

COMPLETE THE FOLLOWING STEPS:
- Open your HD Manager Software.
- Click on the Lists tab.
- Click on Reporting in the green bar.

- If you would like to run a report of all Drivers check the very top box next to the
word "Driver" to select them all at once.

- If you would like to run a report for only certain drivers check each driver indi-
vidually.

- On the right-hand side check which Fuel Terminal and Product you would like to
see transactions for on your report. If you would like all Fuel Terminals and Prod-
ucts check the boxes next to "Fuel Terminal” and "Product” to select them all at
once.

- In the center of the screen choose the dates "From" and "Up To" you would like
to see on the report.

- Then under the list of drivers click either "Totals" or "Totals with fuelings"

- Totals - Gives you totals only for the time period selected for each driver
selected. Here is a sample of what the report will look like:
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PDF REPORTS CONTINUED...

REPORTING OPTION BY DRIVER (CONTINUED)

- Totals with fuelings - Also gives you totals for the time period selected for
each driver selected, but lists each individual transaction. Here is a sample
of what the report will look like:
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PDF REPORTS CONTINUED...
REPORTING OPTION BY VEHICLE

COMPLETE THE FOLLOWING STEPS:
- Open your HD Manager Software.
- Click on the Lists tab.
- Click on Reporting in the green bar.

- If you would like to run a report of all Vehicles check the very top box next to
the word "Vehicle" to select them all at once.

- If you would like to run a report for only certain vehicles check each vehicle
individually.

- On the right-hand side check which Fuel Terminal and Product you would like to
see transactions for on your report. If you would like all Fuel Terminals and Prod-
ucts check the boxes next to "Fuel Terminal” and "Product” to select them all at
once.

- In the center of the screen choose the dates "From" and "Up To" you would like
to see on the report.

- Then under the list of vehicles click either "Totals" or "Totals with fuelings"
- Totals - Gives you totals only for the time period selected for each vehicle
selected. Here is a sample of what the report will look like:
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PDF REPORTS CONTINUED...

REPORTING OPTION BY VEHICLE (CONTINUED)

- Totals with fuelings - Also gives you totals for the time period selected for
each vehicle selected, but lists each individual transaction. Here is a sample
of what the report will look like:
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EXCEL REPORTS
EXCEL REPORT

COMPLETE THE FOLLOWING STEPS:
- Open your HD Manager Software.
- Click on the Lists tab.
- Click on Data Export in the green bar.
- On the left-hand side check off any "Fuel Terminals" "Products " "Vehicles" and
"Drivers" that you want to see on the report. You can check the boxes at the top of
each section to select all within that section.
- In the center of the screen select your dates in the "From" and "Up To" fields.
- To the right of the dates there is a list of boxes. Each box represents a column
that will be listed on your report. If you want to see the column check the box,
and if you do not then uncheck the box.
- To the far right check the box that reads "With Column Heading".

- Under "With Column Heading" is the "Delimiter” drop down the selection box and
choose "," (Comma).

- Click the "Export" button.
- Name and save the file anywhere you would like.

. Here is a sample of what the report will look like:
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EXCEL REPORTS CONTINUED...

EXCEL REPORT (CONTINUED)

A A | B [ C | [+] | E | F | G [ H | [ | J | K
1 |Fuelterminal  Delivery point Product name Fueling number Driver  Vehicle  Miles Gallons Date

2

3 :Test Fuel Island 4 Product 4 2138 36 7 0 27368 3/11/202015:38
4 |Test Fuel Island 2 Product 2 2187 28 31 1053768 44024 3/11/202015:36
5 |Test Fuel Island 5 Product 5 2186 21 5 511772 18927 31171020 15:34
6 | Test Fuel Island 3 Product 3 2185 a3 34 358190  222.58 3/11/202015:29
T |Test Fuel Island 2 Product 2 2184 26 44 72848 31305 3/11/202010:14
] |T!st Fuel 1sland 1 Diesel 1183 11 53 218856 £9.33 311/20207:25
9 [Test Fuel 1sland 1 Diesel 2182 0 M 952036 1817 31172020 7:05
10 | Test Fuel Island 3 Product 3 218 30 X 952035 48.83 3112020 7:02
11 | Test Fuel Island 4 Product 4 2180 21 15 511645 1898  3/11/20207:01
13:1&51: Fuel Island 1 Diesel 21m 1 43 496494 99,18 mHMEEET
13 | Test Fuel Island 5 Product 5 2178 36 27 0 113785 3113000655
14 Test Fuel Island 1 Diesel nrn 5 51 /] 454 3/11/2020 6:05
15 ITes‘t Fuel Island 2 Product 2 2176 21 25 511645 182.08 3/10/2020 16:21
16 | Test Fuel Island 3 Product 3 2175 40 11 191934 66,24 3/10/2020 16:17
17 | Taest Fuel lsland 2 Product 2 2174 20 16 134045 59.05 3,/10/2020 16:10
18 ITES‘t Fuel Island 3 Product 3 2173 o 17 114463 B5.17 3/10/202015:59
19 | Test Fuel Island 2 Product 2 1r 3 47 331723 97,29 3/10/2020 15:56
20 | Test Fuel Island 3 Product 3 217 37 23 194349 11356 3/10/2020 15:53
21 | Test Fuel 1sland 2 Product 2 217 27 41 602483 34107 3/10/2020 15:52
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